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Overview 
This document demonstrates the correlation between the ITcenter21: Computer Applications curriculum 

supplied by Applied Educational Systems and the California Department of Education – Challenge 

Standards for Student Success; Career Preparation – Business Education. The units are listed by unit 

type across the top row of the chart. The checkmarks in the second column indicate that the standard is 

covered as part of the ITcenter21: Computer Applications course. The X's marked in the remaining 

columns show which standards are covered by specific units.  

 

Source for standards listed on the following pages: 
California Department of Education. Challenge Standards for Student Success; Career Preparation – Business Education.  
5/20/03. 10/30/03. <http://www.bused.org/draft-toc.html> 
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Recommended Course Sequence 

 

Computer Applications First Semester Curriculum 
Hours 

 Computer Applications Second Semester Curriculum 
Hours 

Computer Applications Core Units   Computer Applications Core Units  
Intro to ITcenter21: Computer Applications 2.0  Integration Skills 5.0 
Using Computers 2.0  Integration Project 1: Spreadsheet, Word Processing and Presentation 15.0 
Ethics 6.0  Database Skills 10.0 
Computer Basics I 3.0  Database Project 5.0 
Web Research 10.0  Applications, Resumes, and Interviews* 3.0 
Word Processing Skills 10.0  Web Publishing Skills 10.0 
Word Processing Project 5.0  Web Publishing Project 5.0 
Computer Basics II 3.0  Troubleshooting and Maintenance I 3.0 
Spreadsheet Skills 10.0  Integration Project 2: Spreadsheet, Word Processing and Presentation 15.0 
Spreadsheet Project 5.0  Merge Skills 2.0 
IT History* 3.0  Integration Project 3: Spreadsheet, Word Processing and  Presentation 15.0 
Presentation Skills 10.0  Troubleshooting and Maintenance II 2.0 
Presentation Project 5.0  Integration Project 4: Open-Ended (teacher sets problem context) 15.0 
IT In Our Lives* 3.0  Resource Units  
Desktop Publishing Skills 10.0  Digital Scanner Resource 0.0 
Desktop Publishing Project 5.0  Digital Camera Resource 0.0 

IT Careers* 3.0  Exam Units  
Resource Units   Database Exam 0.5 
Digital Scanner Resource 0.0  Web Publishing Exam 0.5 
Digital Camera Resource 0.0  Curriculum Hours, Second Semester 107.00 
Exam Units   
Ethics Exam 0.5  
Web Research Exam 0.5  

* Based on curriculum options, these units may range from one to three curriculum hours. 
NOTE: A “curriculum hour” is equal to approximately 45 minutes of instruction. 

Word Processing Exam 0.5  
Presentation Exam 0.5  
Desktop Publishing Exam 0.5  
Curriculum Hours, First Semester 98.0  
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1.0 BUSINESS CORE                                  

1.1 Business Communications(C): Students will understand 
communications as applied to personal and professional situations. 
They will demonstrate competency by selecting and using 
appropriate forms of communications in a variety of situations. 

                                 

1.1.1 Diversity–demonstrate the ability to work and communicate 
effectively with                                  

1.1.2 Effectiveness–compose oral and written business communications 
that demonstrate   X    X X X X    X X  X X X X  X X   X X X X X   
1.1.3 Ethics–discuss ethics and the need for confidentiality, loyalty, 
integrity and honesty   X                              

1.1.4 Methods of Communication–demonstrate the use of various 
methods of 
communications; research, compose and orally present information using 
appropriate 
technology 

       X                   X X X X   

1.1.6 Oral Communications–orally present information using appropriate 
language, style 
and format; utilize different communication techniques to address the 
intended audience 
appropriately 

       X                   X X X X   

1.2 Business Environment (C): Students will understand the 
development and structure of business environments. They will 
demonstrate competency by identifying the dynamic components 
of business structure and its relationship to the global business 
environment. 

                                 

1.2.1 Business Ethics–define business ethics and explain the importance 
of ethical 
standards and social responsibilities in the business environment 

  X                              
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1.3 Career Preparation, Job Acquisition and Retention (C): Students 
will understand the career preparation and job acquisition skills 
required for employment, professional growth, and employment 
transitions in the field of business occupations. They will 
demonstrate competency by researching career options, applying 
job acquisition skills, preparing job search documentation, and 
modeling appropriate workplace demeanor. 

                                 

1.3.1 Career Exploration–explore career opportunities and projected 
trends; investigate required education, training and experience; and 
develop an individual education plan for life long learning 

        X X                       

1.3.3 Goal Setting–identify steps for setting goals and write personal 
goals and objectives         X X                       

1.3.4 Interest Assessment–examine aptitudes related to career options; 
relate personal characteristics and interests to educational and 
occupational opportunities 

        X X                       

1.3.5 Job Acquisition–develop job acquisition documents and interview 
skills         X X                       

1.3.6 Job Retention–identify appropriate work attitudes and behaviors                                  

1.4.5 Exchange Rates–access and utilize information on exchange rates                X                 

1.4.6 Financial Statements–explain how financial statements are 
necessary for business planning and for the continuous monitoring of 
business performance 

                       X     X    

1.4.7 Financial Systems–examine how financial systems and tools are 
used to solve business problems and to perform business transactions                X        X     X    
1.4.10 Money Management–construct personal and business budget 
plans which include income, expenses, savings, investments and taxes                X        X    X X    
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1.5 Employability Skills (C): Students will understand the factors 
essential to a productive workforce in a culturally diverse global 
environment. They will demonstrate competency by identifying the 
skills which positively affect productivity. 

                                 

1.5.5 Positive Attitude–role play a work situation to demonstrate positive 
working relationships with customers, employers and employees             X X X X X X X X X X X X X X X X X X   
1.5.6 Teamwork–develop the ability to work in teams by participating in 
group activities*                             X X X   
1.5.7 Time Management–prioritize work to fulfill responsibilities, meet 
deadlines, and achieve personal satisfaction                     X X X X X X X X X X X X 
1.5.8 Work Ethics–define ethics and explain how standards and scruples 
affect human relations   X                              

1.6 Information Technologies (C): Students will understand 
technology used in business. They will demonstrate competency by 
utilizing technology to access, manipulate, and produce 
information. 

                                 

1.6.1 Applications–utilize a variety of software programs to manipulate, 
analyze and produce data             X X X X X X X X X X X X X X X X X X X X 
1.6.2 Computer Operations–demonstrate proper use and care of 
equipment X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X 

1.6.3 Document Processing–create, format and produce documents       X  X X    X    X X X  X    X X X X X   
*Cover of this standard depends on the teacher’s implementation of 
the curriculum. The supplied Teacher Manual provides specific 
ideas on how to implement student teams. 
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COMPUTER SCIENCE AND INFORMATION TECHNOLOGY                                  

4.1 Computer Science and Information Technology (CL): Students 
will understand computer science and information technology 
concepts necessary to function in a rapidly changing technological, 
global society. They will demonstrate competency by performing 
multiple tasks required to develop and use appropriate resources to 
access, modify, and provide information effectively. 

                                 

4.1.1 Business and Technology Ethics–define, explain, and demonstrate 
proper business and technology ethics, including management of 
intellectual property 

  X                              

4.1.2 Computer and Communications Systems–use operating systems, 
hardware and peripherals, integrating communication tools and 
appropriate resources, to share information 

   X   X X X X           X X X X X X X X X X X X 

4.1.3 Computer Applications–identify, select, and use a variety of 
business and industry standard applications software; discuss current 
and emerging standards technology and trends 

       X             X X X X X X X X X X X X 

4.1.4 Knowledge Management and Business Processes–use technology 
and electronic media to identify, analyze, design, and create processes to 
manage workflow, communicate a collective understanding, and provide 
feedback for operational management 

                          X      

4.1.9 Technical Resources–locate, organize and engage appropriate 
resources necessary to implement and support systems and/or solve 
problems 

          X X         X X X X X X X X X X X X 

 
 
 


